Getting Started With Moodle:
A Student Guide

Introduction

In this guide you will be introduced to the basi€garticipating in an online course. The actysdearance on
screen is governed by settings on your own compautéras a result what you see may be slightly miffeto that
shown in the examples.

Entering the course

Go tohttp://moodle.lycoming.edand enter your Novell network user id and passworhter the course. If you do
not know your Novell network password, please giit during office hours (M-F, 8-4:30pm) with yostudent

ID. Please remember that Moodle may be accesgadhare in the world that you have Internet access.

Username: ]demuuser :
Login |

Password: (essssses

Once you are in Moodle click on the “All Coursesiki on the upper left hand side of the page. Naedo the
course you wish to enroll in and click on the ceur the course asks you to enroll, please dolfsthe course asks
for an enrollment key, please enter the enrolinkegtprovided by your instructor. Please do notelaay
enrollment keys with other students. Please ratethe word enrollment is spelled with only oneifil many of the
Moodle courses. Although people in the U.S. sihedl word with two I's, not everyone around the dases this
spelling and Moodle is used all over the world.

Enrolment key: |

Login ‘ Cancel |

Before we move on, it's worth mentioning the “Glieésbn 4 that appears next to some courses in Moodle. This
icon indicates that a course may be viewed by guelsb are not enrolled on the course. Guests drallowed to
participate in activities in the course. In sorasas guests are required to enter an enrollmertbkgsin access to
the course.

In the course

In this section we will take a quick tour of theuese environment. Some of the items will be désctin more
detail later. Please bear in mind that you mayseetall of the following in future courses, asytaee not all
essential for every course.

The course title is shown in the top left hand pathe screen. In this case we are in the “Ggt8tarted” course.
In the top right hand corner you will see sometHikg the following:

You are logged in as Demo User [Logouf]

This shows your user name (in this case Demo Us&Hen you wish to exit Moodle, please use the lbgo
selection next to your name to log out of Moodle.



Basic navigation.

There are a number of ways to move around a Mammllese. The most common way to get around Mocdie i
use the course breadcrumbs. The breadcumbs gpeshmned below the course title and show yousitpm in the
course. The notes below the following breadcruedasnple will make this clearer.

Moodle Biod44D Resources Practice Quiz question:

» Moodle: Clicking on this would take you to the ssmewhich displays all of the courses on the site.

» B10O440: This is the shortened name for this course. kiZlgzon this would take you to the main course page
B10440 is just being used as an example.

» Resources: Clicking on this would display a lisatifof the resources in this course.

* Practice Quiz Questions: This is the actual resothtat was selected from the main course pageheisst entry
in the breadbumb trail it should appear in a hightied color to indicate that this is the activityrently being
viewed.

The above is only one example of how the breadcsuménu may appear. Keep any eye on this as yagatav
around the course, you will notice that it change®flect your current position.

When you are in a course activity you can moventtfzer activity or resource in the course by mexdnbke
following:

i] | Jumpto... _ﬂ i]

The “Next / Previous” buttons (below) will take yback and forth between the activities and res@urcéne order
in which they appear in the course topics. Cligkime drop down list will allow you to select fratre complete list,
in topic order, and navigate directly to your setet

.

J Next

< .

J Previous

Note that if you use the above or click on the “B#D” or shortened course name links to navigatntither area
of the course your input may not be saved. Todthgs always ensure that you complete what youwaneg within
the activity first e.g. post to a forum, save chesig

Throughout the website and course you will encaumte which changes color and becomes underlireehvyou
move your on screen cursor over it. These arditéeg which, when clicked, will take you to whageevs described
in the link text.

Finally, it is possible to navigate between pagessing the navigation buttons on your web browsghis is not
recommended since you will obtain more consistesullts by using the navigation options within thebgite and
course pages.

The main course page is divided into a number eti§ip areas which you will encounter often. Areoview of
these is given in the following sections.

The middle section of the course will display ceucentent in a format chosen by the instructore fost common
format will be the Weekly Outline format that orgees the course week by week. The second most comm
format will be the Topics Outline format that orgass the course by topic. Instructors will placéwties and
resources for the course within these blocks. May also encounter a Social Forum format courdeighast a
discussion forum for instructor(s) and studentgdst questions/comments and reply to those pdsts.type of
format used will appear at the top of the middietisa.



The activities or resources that the instructocgdain the middle section of the course main pagaecessed by
clicking on the activity or resources. The resesrare often information that is uploaded to Modi¢he
instructor for student view. The resources majntgfferent formats. Depending on how the instougosted the
material you may see the resource open within tbe/der window in Moodle or another browser windot w
open. You will also encounter the Internet Expl@ecurity bar when you click on the material asvah below.
When you see this security bar you may click anyele the bar and choose “Download File.” Pleaste that if
you click on the “X” on the right hand side of thar then you will not be able to open the file.

ﬂ; http://moodle.lycoming.edu/moodle /mod /resource /view.php?ii 10l x|

|£; http:,f;’mnndle.chnm\ng.edujmnndle;‘mndjnﬂ 1 | XK IWlndnws Live PNk

J File Edit Wiew Favorites Tools Help

a7 Page - Tools 7

E.-? ate & hittp: fimoodle. kecoming. edufmoodlzfmodjresa. .. J "

|'\!j' l_ l_ l_ ’_ ’_ ': |Unknown Zone | H10% - g

As soon as you click on the “Download File” selentyou are prompted to open or save the file awsheelow. If
you want to download the resource off of Moodle aade it somewhere else then you should savé youlchoose
to print the file, please note that Adobe PDF resetiles should not be printed using the browsent pputton. The
file may only print a few pages or will not prirttall if you use the printing function from the lwrser. Please use
the print button within Adobe PDF when printingstiype of file.

File Download |

Do you want to open or save this file?
] Mame: Hiskory_of _Dra,pdf
Type: Adobe Acrobat Conkrol For Activer, 619KE
From: moodle. lycoming.edu

Open Save

v &lways ask before opening this type of file

l--"‘-l Wwhile filez from the Internet can be useful, some files can potentially
d harm your computer. If you da not trust the source, do nat open or
= zave this file. What's the risk?

For the Weekly Outline and the Topic Outline format is possible to focus on one topic only andd¢oess the

other topics by selecting from a drop down lishisTcan make navigation more convenient where thexenany
topics in a course. To achieve this click on tipgases at the right edge of the topic area you displayed, see
below.



This area can contain a welcome message, NSTrUctions, course activities,
calrse resources or be left blank.

1 This is a topic. @

3”:‘5;‘-‘« sample forum
il & sample guiz

2 L1

This will “collapse” the topics leaving just oneview. The process can be reversed by clickingadriee two
squares now displayed at the right of the topia.aM/hen clicked, the “Jump to ...” menu allows yelest other
topics to view.

This area can contain a welcome messages, Instructions, course activities,
course resources or be left blank.

OO

1 Thisis a topic.
a'i\:. & sampla forum
4 sample guiz

Blocks

The right and left hand sides of the main courggepaclude blocks that display various informatidrhe blocks
that appear will vary depending on the course yeurg since the instructor can choose what bléakssplay.
Some of the most common blocks that you will enteuare described below.

People block

The People block provides links to a list of alttmapants in the course by clicking “Participantsid your own user
profile by clicking “Edit profile”. Sometimes yowill see a reference to “Groups” in this block. iFmeans that
your teacher has established separate groups attbagsarticipants in the course. The manner irtivilou may
view or interact with members of other groups (i) will vary depending on the needs of the saur

People
& participants
Online users block

Online USE_:F-S

{last’ § minutes)

m Dema Uzer

This block displays who is (or has been onlinethm course.



Topics / Section links block

TQEiCS:

12

Section links

12

Clicking on the numbers within this block will talgeu to the appropriate topic within the coursedqDlock title
displayed varies according to the layout choseypdwy instructor).

Activities block

!iﬁﬁﬁ?iiiﬂﬁx

@ Assignments
@ Chats

? Chofces

$ Forums

3B Glossaries
% Journals

Eﬁ Lessons

|2|, Quizzes
Resources

= surveys
5@ Workshops

This block displays all of the available activigpes in the course. Clicking on the text to tigitiof the activity
icon will display a list of all of the available tagties of that type.

Search block

!i Search '
|

Search forums |

This block can be used to search for text witheafdrum entries in the course. Forums are a paaticype of
course activity which we will look at in more detaiter. To search simply enter the text soughhanfield and
click the “Search forums” button.



My courses block

2f Getting Started

All courses. ..

This block displays the courses in which you am@kad and provides a link to a list of all coursesthe site.

Calendar block

<< June 2004 B
Sun Mon Tue Wed Thu Fri Sat
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. Global ewents Course ewants

Group avents User avents

As the name suggests this block provides a caldodation for the course.

Upcoming events block

Upcoming Events
A sample quiz (Quiz

| apens)

Go to cabenclar. ..
Mew Bemnt, | .

This block displays upcoming events together witkd to view the calendar. The number of upcongwgnts and
the period covered is set by the instructor and waaly between courses.



Recent activity block

Besantactivy

Activity since Tuesday, 1 June 004,
1210 P

Full report of recant activity. ..

Mew users:

Demo Usar

Course updates:

ddded Lesson:

Entering & course

This block displays recent activity within the ceatogether with links to the activity itself anéu report of
recent activity. The number and nature of the s@vill depend on the amount and type of activityhia course.

Latest news block

| Latest newys

1 Jun, 18:07 - Adrrin User

| & fresh news item. mare.

This block displays brief details of news addeth®sCourse News Forum including who posted the nthestitle
of the news item and the date and time. Clickinghee word “more...” will take you directly to thelfuews item.

Administration block

Administration

B Grades...
4 Change password. ..

This block contains a link to the Grade book whare can monitor your achievement against each gradgvity if
your instructor is using grading within the Moodlurse.

Logging Out of Moodle

When you are done with Moodle, please remembeargout using the selection next to your log in namine
upper right hand corner of the screen. Moodle avitomatically log you off within two hours if treers no activity
within Moodle. However, it is important that yoagl off of Moodle when using any public computer.



